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o nopsiike popMHPOBaHHS, BeleHAs U XPAHEHHS JIMIHBIX eI 00y4arolHuXxcst 1o
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1. OBILME MMOJIOKEHHA

1.1. Hactosee [Tosi03keHue ycTaHaBJKMBaeT N0PAAOK GOPMHUPOBaHHs], BeJeHHsI U XpaHEeHHA
JIUYHBIX JeJs, oOydawiiuxcsad 1[0 o6pa3oBaTesbHbIM INporpaMMaM JAOLIKOJIBHOIO
o6pasoBaHMs B MyHHLMIAIbHOM .GIO/PKETHOM JIOWIKOJbHOM 06pasoBaTe/lbHOM
yupexeHur — feTckoM cagy Ne 455 (manee - MB/IOY Ne 455).
1.2. Hacrosimee IlosokeHHe pa3paboTaHO B COOTBETCTBMHM C  (eJepasjbHbIM
3aKOHOJaTeabcTBOM, YcTaBom MBJIOY Ne 455 u perjlaMeHTHpPYeT OPAAOK GOpMHUPOBaHHUA,
BeJleHUs U XpaHeHHUs JUYHBIX Jiesl 06yJaroluXCs.
1.3. B cBoeil gmeATeJbHOCTH Ao/kHOCTHbIe Jjuna MBJOY Ne 455 pyKOBOACTBYIOTCA
Koncrutyuuen Poccuiickoit ®epepanyy, denepabHBIM 3aKOHO/1aTeJIbCTBOM,
3aKOHOZATeJbCTBOM CBep/JIOBCKOM 06/1aCTH, HOPMaTHBHBIMM IPaBOBBIMH aKTaMH
MyHHUILUNAJbHOrO 06pa3oBaHus «ropoj ExaTepuHOypr», HACTOAIMM IOJIOXKEHHEM,
YCTaBOM U JIOKAJIbHBIMH HOpMaTUBHbIMY akTaMu MB/I0OY Ne 455.
1.4. Hacrosiee I1o/102KeHHe ABJIAETCA JTOKaIbHBIM HOPMaTHBHBEIM akToM MB/IOY Ne 455.
1.5. Bce U3MeHeHUs ¥ JONOJHEeHHUs, BHOCUMbIe B HacTosuee [losoxeHne, 0GOpMIIAIOTCA B
NUCbMEeHHOM popMe B COOTBETCTBUHU C YCTaBOM M JIOKAJIbHBIMH HOPMAaTHBHBIMHA aKTaMH
MB/JOY Ne 455.
1.6. Hacrtosimjee IlosioxkeHre BBOJUTCA B JeHCTBHE Ha HeonpezeeHHbIH cpok. Ilocie
NPUHATHSA OT/E/bHbIX NYHKTOB (MM U3MEHEHUH U JOMOJTHEHUH OTZEJNbHBIX IYHKTOB U
pas/iesioB) B HOBOH peJlakLMy IpeablAylias pe/lakiiyis aBTOMaTHIeCKH yTpainBaeT CUIy.
1.7. Jluunble fesna GOPMUPYIOTCA IS OTpaXkeHUs (aKTOB IpueMa JIMI[ Ha obydyeHue,
nepeBoJa M OTYMC/IeHus: obydaromuxcsa us MBJ0Y Ne 455,
. 1.8. IloHATHA, UCHIOJIb3yeMble B HacToALeM [losiokeHnH, 03Ha4al0T C/Ieyrolee.

3asiB/eHHe - Ipocbba rpakJaHHWHA O COJEHCTBUH B peaM3alliy ero akaeMu1ecKux
npas.

JIuuHOe [es0 - 3TO COBOKYNHOCTh [AOKYMEHTOB, COJiepXalluxX Heo0XoJHMble
cBeseHUss 06 o6yyaromemcs. Ha Kaxzoro pe6eHKa, NPUHATOrO B JOLIKOJBHYIO
06pa3oBaTe/bHy0 OpraHu3anuo, GopMUpyeTCs JIMYHOE [eso, B KOTOPOM XpaHATCA
3asBJIEHHE O IpHeMe Ha 00ydeHHe U BCe JOKYMEHThI, NpeJCTaB/JeHHbIe poauTesieM(AMH)
(3aKoHHBIM(bIMHU) NPeACTaBUTE/IEM(AMH) pebeHKa.

O6yuyaromuiica - ¢pusrdeckoe JIMIO, OCBauWBawllee 06pa3oBaTe/IbHyI0 MPOrpaMmy
JIOLIKOJIbHOTO 06pa3oBaHus.

2. DOPMHPOBAHMUE JINYHBIX JE/I OBYYAIOIINUXCA
2.1. Jlu4uble ge1a GOPMUPYIOTCS OTe/IbHO Ha KaXKA0ro 06yyarolerocs.
2.2. Jludnoe aes0 odOpMJIAeTCs He [o3/Hee NATH paboyux AHEH co JHA W3JaHus NpHUKasa
MBJIOY Ne 455 o npueMe JMLa Ha 06y4eHHe 110 MporpaMMam JOMKO/IbHOI0 o6pa3oBaHus.
[Ipu npreMe Ha 06y4eHHe [0 JOHOJHUTENbHBIM 001iepa3BUBAIIMM POrpaMMaM JIMIHbIE
neJjia Ha o6yJaruxcs He 0pOPMIISIOTCH.
2.3. JIuuHOoe [eJ10 06y4aKolerocs BeAeTCs HCKIIUTENbHO B GYMaXXHOM BU/E.
2.4. JlugHoe feyo obyyarLierocs npeacrasisaeT co60ii UHAMBHAYaIbHbBIN Qaiil, B KOTOPOM
HaXOJASTCSA COBOKYIIHOCTb JJOKYMEHTOB (MOJ/IMHHUKH, KOIIMHK), COJEPKALINX MHPOPMALHIO
06 06y4aroleMcs B COOTBETCTBUH C JeACTBYIOIIMM 3aKOHOJAaTeIbCTBOM.
2.5. 0bopMJieHHe JMYHOTO Jesa 06y4arolierocs (MTpusoxeHue):

1) odopmJisieTcs: TUTYJIbHBIM JIKCT, HA KOTOPOM MPOCTABJIAETCA perucTpanuoHHbIA
HOMep JIMYHOro feja u 6yksa (HampuMmep, Ne 01/A, 4TO 03HAYaET, YTO «A» — daMuUIuA
06y4aroIerocsi HAYMHaeTCsA Ha OYKBY «A»). laTamMu Ha4a/1a 1 OKOHYaHHA BE€J€HHUA JINTHOTO
nesa Ha TUTYJbHOM JIUCTE - JaTa MpHKasa O MpueMe Ha o6ydyeHHUe U OTYHUC/IEHHUS
o6y4arouierocs;
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2) cocraBJ/iseTcs BHYTPEHHSAS ONUCh JOKYMEHTOB [eJa, KOoTopas HamneyaTaHa Ha
060pPOTHOM CTOPOHE THUTYJILHOIO JIUCTA;

3) B 1M4YHOe ZieJ10 06yYarolerocs NpUoGIIAI0TCS:

AJis rpaxkaad Poccuiickoit ®epeparnuu:

3asBJIeHHE O TpHeMe Ha oOy4deHHe pOAHUTe/eM (3aKOHHBIM MpeJCTaBUTeeM)
pebeHKa;

JloroBop 06 06pa3oBaHuK;

KOIKA NpHUKasa o0 npyueMe pebeHKa Ha 06yYeHHe;

KOmUs  IOKYMEHTa, y[JOCTOBEPSAIOIIEr0 JIMYHOCTb POAUTENA  (3aKOHHOTIO
[peACTaBUTEJISA);

KOIIHs CBU/JETENbCTBA O POXKJEHUU PEOEHKA;

KONMA JOKYMEHTa, NOATBEPKAAIOLEr0 YCTAHOBJIEHHE ONEKH UJIU IOIMeYUTe/NbCTBA
(mpu HE0GXOAUMOCTH);

KONHs NOKYMEHTa O PerucTpanyu peGeHKa MO MeCTY XKUTEe/bCTBA WM 110 MECTy
npebbIBaHUs Ha 3aKPEIJIEHHOH TEPPUTOPHU WM CHPaBKy O HpHEMe JOKYMEHTOB JJIsI
0(OpMJIEHUS PETUCTPALMH 110 MECTY XKUTE/IbCTBA (B C/IyYae NpHeMa Ha obyuyeHHe pebeHKa
WJIK MIOCTYNAIero, IPOXHUBAKIEr0 Ha 3aKpeNJeHHOH TEPPUTOPUK);

KOs 3aK/IF0YEHHUSA NICHX0JI0T0-MeJUKO-T1eJaroru4eCKoi KOMUCCHH (TP HAJIUYHH);

AOKYMEHT, NOATBEPKAAILINA HalM4We NpaBa Ha ClelHalbHble MEPhl HOALepPKKH
(rapaHTuM) OTZAENBHBIX KATErOpH rpaXkaad U UX ceMei (pu He0OX0UMOCTH);

MHbI€ JOKYMEHTBI, NpeJCTaBleHHble POAUTE/NEM (3aKOHHBIM MpEeACTaBHUTE/IEM)
06y4aroleroca Uk NOCTYNAOI[KUM 10 CO6CTBEHHOH HHUIIHATUBE;

AJ151 MTHOCTPAHHBIX IPaXKAaHUH W/ JIML 6€3 rpakJaHCTBa:

KOIHUH JOKYMEHTOB, IO TBEPKAAIIUX POJCTBO 3asABUTeA (3asBUTEIEH)

(/11 3aKOHHOCTD NPeACTABJIEHHUS IpaB pe6eHKa);

KONUKU  JOKYMEHTOB, MOJTBEPXKAAIIMX 3aKOHHOCTb HAXOX/JEHUs pebeHKa,
SIBJIAIOLIEr0C HHOCTPAHHBIM I'PaXKJaHUHOM UJIH JIMLOM 6€3 IPaykJaHCTBa, ¥ ero 3aKOHHOT0
(3aKoHHBIX) mpeAcTaBUTeNA (IpeACTaBUTeel) Ha TeppPUTOPUH Poccuiickoit denepanuun
(meHicTBUTE/NIBHBIE BUJ, Ha XHUTENbCTBO, JU60 paspelleHHe Ha BPeMEHHOE IIPO>KHBAHHUE,
/160 paspelleHre HAa BpeMeHHOe NPOXKUBaHUE B LeJAX MOJIyYeHH: 06pa3oBaHus, JU60
BU3y W (WM/M) MHUIPaUMOHHYK KapTy, JIUGO HHbIE NpPeAyCMOTPEHHbIe (eAepanbHbIM
3aKOHOM WJIM MEXAYHapOJHBIM [J0roBopoM Poccuiickod ®efepauuu [JOKYMEHTBHI,
NOATBEPXKAAKLIKMe NMPAaBO WHOCTPAHHOIO TpaX{[aHWHA WJHM JuLa 6e3 rpaxJaHcTBa Ha
npebrbiBaHue (npoxuBaHue) B Poccuiickoit Pepepanun);

KONMK  JOKYMEHTOB, V/JOCTOBEPAKIIUX JIMYHOCTh pebeHKa, ABJAIILerocs
WHOCTPaHHBIM IPXAAaHWHOM HJIH JIMIOM 6e3 TpakJaHCTBa (AJisI HHOCTPAHHBIX IPaXKAaH:
MacnopT HMHOCTPAaHHOrO TIpaXJaHMHa JIM60 MHOH [JOKYMEHT, YCTaHOBJIEHHBIH
benepasbHBIM 3aKOHOM WM INPU3HABAEMbIH B COOTBETCTBHH C MEXAYHapOLHBIM
AoroBopoM Poccuiickod Pesepanuy B KadecTBe JOKYMEHTA, y[0CTOBEPAILEro JHYHOCTD
WHOCTPaHHOTO TIpa)K[aHWHA; [JA JIML, 6e3 TpaXJaHCTBAa: [JOKYMEHT, BbIJAaHHBIN
WHOCTPaHHBIM TOCYJApCTBOM U MNpPU3HABaeMbIl B COOTBETCTBHUU C MEXAYHAPOLHBIM
Aorosopom Poccuiickoi Pesepaliii B Ka4eCTBe LOKYMEHTA, Y[ 0CTOBEPAIOIEro JUIHOCTh
qdna  6e3  rpa¥/JaHCTBa, paspelleHHe Ha BPEMEHHOEe M[pOXKMBaHHe, BpeMeHHOe
YAOCTOBEpeHHe JIMYHOCTH JiMla 6e3 rpaxkjaHcTBa B Poccuiickoit ®emepanuu, BUA Ha
KUTEJIbCTBO W WHbIE [OKYMEHTBI, IpeJfyCMOTpeHHble ¢eJepaJbHbIM 3aKOHOM WJIH
NpU3HaBaeMble B COOTBETCTBHH C MEX/AyHapOJHBIM JoroBopoM Poccuiickoit ®enepannu B
Ka4yeCcTBe JOKyMEHTOB, yJ0CTOBEPAIOIIMX JUYHOCTD LA 6€3 rpaXKAaHCTBa);

KONIMM  JJOKYMEHTOB, IOJTBEPKJALIMX [PUCBOEHHE DPOAUTENI0 (POAUTEAM)
(3aKoHHOMY (3aKOHHBIM) IIpeJCTaBUTENI (IpeACTaBUTENSAM) CTPaxoBOro HoOMepa
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WHAMBHUAYaNbHOrO JkueBoro cuyera (gasnee - CHUJIC) (npu Hanmuyuu), a tarke CHUJIC
pebeHKa, sIBJIAIOIEr0Cd HHOCTPAHHBIM IPaX{JaHMHOM HJIM JIALOM 6€3 IPakJaHCTBa (IpH
HaJIMYUH);

KOIMM [JOKyMEHTOB, IOATBEPXKAAKMIUX OCYLIeCTBJIEHHE pPOAUTENEM (3aKOHHBIM
MpeACTaBUTENEM) TPYJAOBOM [JeATeNbHOCTH, B TOM 4HCJI€ KONMM JOKYMEHTOB,
MOATBEPXKJAIMIMX TNPUCBOEHHE poAuTeN0 (poAMTensaAM) (3aKOHHOMY (3aKOHHBIM)
NpeACTaBUTENIO (IPeJCTaBUTe/IAM) HAeHTUOHUKAMOHHOI0 HOMepa HaJIoTOIJIaTebIHKa,
(npu HA/IUYKH).

KOIMK [JOKYMEHTOB, MOJATBEPXJAIOIIUX OCYIleCTBJIEHHEe DPOAHUTEJNEM (3aKOHHBIM
npeJcTaBUTE/IeM) TPYL0BOM JesiTeJbHOCTH (IPU HAJIUMYKH).

HWHocTpaHHble rpaXjaHe H JiuLa 6e3 rpax/JaHCTBa BCE JOKYMEHThI IPeCTaBIIsI0T Ha
PYCCKOM fA3bIKe HJIK BMECTE C 3aBEPEHHBbIM B YCTAaHOBJIEHHOM HOpPSJKe MepeBOJOM Ha
PYCCKUH fA3BIK.

2.6. Ha sinn, npuHATBIX Ha obydeHHWe B NOpsiiKe NEPeBOJAa U3 JAPYrod OpraHM3aluH,
OCYLIECTBJIAIEN 06pa3oBaTe/bHYIO AeATebHOCTb, GOPMHUPYETCA HOBOE JJMYHOE eJi0 Ha
OCHOBAHHH MPEJCTAaBJIEHHOI0 U3 UCXOJHOM OpraHU3aliH JOKYMEHTOB.

2.7. JlnuHoe fesio obyyarwlnerocss U3 HCXOAHOH OpraHusaluM NpeACTaBAseT POAMUTEb
(3aKOHHBIH NpesCTaBUTEJIb) 06yYarOIerocs.

2.8. Cekperapb WM [JODKHOCTHOE JIMIO, YIIOJHOMOYEHHOE IMPUKa30M PYKOBOAUTEJIS
MB/JIOY Ne 455, 3aBepsieT JOKyMeHThI B C/1eAy0leM [OopsgKe: IPOCTaBJIsAeT c10B0 «BepHo»
unn «Komusa BepHa»;, HaMMeHOBaHHe [JOJ/DKHOCTH JIMIA, 3aBEPUBLIETO KOIHIO, ero
COGCTBEHHOPYYHYI0 MOANMCh; PacliMPPOBKY HOANUCH (HHHULHMAIBL, (GaMHIHIO); JATy
3aBepEHUs KONUHU (BBINMCKH U3 JoKyMeHTa) (HayuoHaabHbiii cmaHdapm PP F'OCT P 7.0.97-
2025 «Cucmema cmardapmoe no uHgopmayuu, 6u61UOMeyHoMy U u3dameabckomy Oeny.
OpzanusayuorHo-pacnopadumenvHas  dokymeHmayus. Tpe6oeaHuss K  ogopmaeHuio
JOKyMeHmMo8»).

3. BEAEHME JINYHBIX JEJ OBYYAIOLIHUXCA B IEPUO/J OBYYEHUA

3.1. OTBeTCTBEHHOCTb 3a BeJieHHe JIMYHBbIX JeJs 06Yy4aroLuXcs Bo3JaraeTca Ha JIMILO,
Ha3Ha4YeHHoe [IpUuKa3oM pykoBoauTesiss MBJ0Y Ne 455,
3.2. B nepuo/ 06y4eHHs B IMYHOE J1eJ10 06y4YarOIIErocss MOTYT GbITh BJIOKEHBI:

BBINUCKUA U3 npuKaszoB MBJOY Ne 455 no faHHOMy 06y4alolieMycs 0 [epeBoOJe,
OTYMCJIEHHH, 3asBJIEHHE O CMEHe [1IepCOHA/IbHBIX JAaHHBIX U IPYTHE;

HMHbIE IOKYMEHTEI 10 pacnopsxeHur0 pykosogutensa MBJI0Y Ne 455 (pe3oJrorus Ha
JIOKyMEeHTe).
3.3. OTBETCTBEHHOE JIMIIO OCYLIECTBJISET IPOBEPKY JIMYHbIX eJ 06y4aI[UXCs Ha HaJIU4He
He06XOJUMBIX JJOKYMEHTOB U UX AOCTOBEPHOCTb CBEJEHHH [0 OTIEJbHOMY MOPYYEHHIO
(npukas pykoBogutesss MB/IOY Ne 455).
3.4. Ilpu mepeaayu JM4HOrO JeJa 06y4arolerocs poJUTe o (3aKOHHOMY [IPeACTaBUTEIO)
IpY OpeKpanleHuH 00pa3oBaTe/bHbIX OTHOLIEHUH 0 HHUIHATUBE POAUTENEH (3aKOHHBIX
npejcTaBUTe/el) obydarwllerocs, B TOM 4YMCJIe B CjAy4dae IepeBoja 06ydarolerocs A
IPOJOJ/DKEHHSA OCBOEHUs 00pa3oBaTe/JbHOM MNporpaMMbl B JPYIYH OpraHu3aluio,
OCYLIECTBJIAIOIYI0 06pa3oBaTe/bHYI0 [esTeJbHOCTh [0 00pa3oBaTe/JbHbIM MpOrpaMmaM
JIOIIKOJILHOTO 06pa3oBaHHUA AeslaeTcsl KONUS TUTYJIbHOIO JIMCTA U BHYTPEHHEH ONKUCH [1Jis
nepejayu B apXuB.

4. XPAHEHMUE JINYHBIX JE/I OBYYAIOLIUXCA
4.1. Yci0BUA XpaHeHUA JIMYHBIX AeJl 06y4Yaroluxcsl JO/DKHbI 00eceynBaTh COXPAaHHOCTD
JIMYHBIX JieJl U UCK/II04aTh UX MOBPEXAeHUe UM yTPaTy.



4.2. Jln4Hble fesia 06yqaOLKMXCs ¢ MOMEHTA IpHeMa Ha 06ydYeHue U B nepuoj, ooy4yeHus
XpaHATCA B KabuHeTe pykoBoguTeass MBJOY Ne 455, pasMemarnrcs B ClelMajibHO
060py/J0BaHHOM LKA}y B BEPTUKAJIbHOM TOJIOKEHHH 110 rpynnam.
4.3. IIpaBo ocTyna K IOKyMeHTaM JIMYHOTO JieJia 06Y4YaIolerocs HMerT:

PYKOBOAUTEJb (MCIOIHAKIINN 06513aHHOCTH);

3aMeCTUTeJb PyKOBOJUTEJIA;

 OTBETCTBEHHOE JIULO;

uHbIe paboTHIKK MB/IOY Ne 455 (corsiacHo npukasy pykosogutesnss MBJIOY Ne 455).
4.4. Ilo okoHYaHUH 06y4eHuUs1/oTuncaedus us MBJIOY Ne 455 1uyabie JleJsia nepefarwTCcs 110
aKTy npueMa-nepeaavu Ha XxpaHeHue B apxuB MB/IOY Ne 455,
4.5. Cpok XpaHeHHs JMYHBIX JeJ obyyaromuxca B MBJIOY Ne 455 cocraBiseT 3 roza c
MOMeEHTa oTYHucJIeHua u3 MBJI0Y Ne 455,
4.6. B ciiyyae yTpaThl (IOpYH) IMYHOTO Jesia 06y4YaoLerocs OTBETCTBEeHHbIM paboTHHUKOM
COCTaB/IAETCA aKT 06 yTepe (mopye) JIMYHOro fAesa U GOPMHUPYETCH HOBOE JIHYHOE JEIO.
AKT, IO/IM CaHHBIH JIMIIAMH, YTIOJTHOMOYEHHBIMU TPHUKA30M pykoBoauTesiss MB/JOY Ne 455,
M yTBEPXAEHHbIH pykoBoguTeseM MBJIOY Ne 455, nogmuBaeTcda BO BHOBb
c$opMUpOBaHHOE JIMYHOE /€J10 06yYa0Ierocs.



[Ipunoxenue

AEINAPTAMEHT OBPA30BAHUA AIMUHUCTPALIUUA
['OPOJA EKATEPVHBYPTA

MyHununaabHoe 610/KeTHOe AOIIKO/JIbHOE 06pa3oBaTe/IbHOE yUpexjeHue -
AeTCKHuH cax Ne 455 (r. EkatepuHOypr, yi1. CTenana PasuHa, a. 36)

JIMYHOE AEJIO Ne /

(bamuus, uMs, oT4ecTBO (NOCAEHEE - TPU HAJIMYKHU) 06yJaroerocs)

(naTa poxzaeHus (4UCI0, MecsL, Tof) 06y4arouerocs)

[Ipuka3s o npueme OT « » 20 1 Ne

[Ipukas 06 oTuMCIEeHHU OT « » 200 1 Ne

JlaTa Ha4yaJia BeleHUs IUYHOI O JeJia:

JlaTa oOKOHYaHUS BeJeHHUd JIMYHOIO JeJa:

}IaTa Coa4H B apXHWB JIMYHOI'O JeJia:

CpoOK XpaHeHHUSs: 3 roga




OITUCb JOKYMEHTOB

HaHMeHOBaHHeﬂOKYMEHTa

OtmeTka (V)

KOIINA

NOAJIMHHUK

[Ipumevyanue




